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Hacrosiie MeTtozuueckue peKOMeHJaluWy TpeJHa3HauyeHbl /i WCIO/b30BaHUs
B TMPaKTUUECKOW [esITeIbHOCTU JO/DKHOCTHBIX JIML HCIIOJIHUTE/NbHBIX OpPraHoOB
rocyJapCTBeHHO Biacty CBepA/ioBCKOM 06/1acTy ¥ pabOTHUKOB 110/1Be/JOMCTBEHHBIX UM
OpraHu3aLUid, JO/DKHOCTHBIX JIML] OPraHOB MECTHOTO CaMOYTIpaB/IeHUs] MyHULMIa/IbHbIX
oOpa3oBaHMii, pacrooXeHHbIX Ha TeppuTopun CBep/I0BCKOM 06/1acTH, U pabOTHUKOB
MYHULUMATBHBIX 00BeKTOB (TeppuTopuii) (fanee — CyOBeKTbl MPOPUIAKTHKH), TIPU
OCBeIIleHHH pe3y/IbTaTOB PabOThI B yKa3aHHOU cepe JesiTesTbHOCTH

®enepanbHbIM 3akKOH OT 6 mapta 2006 roma Ne 35-®3 «O mpoTHUBOEUCTBUA
TeppopusMy» (fnasee — @3 Ne 35) siB/isieTCSI OCHOBHBIM HMCTOYHHMKOM HallMOHAJIBHOIO
AHTUTEPPOPUCTUUYECKOTO 3aKOHOZATE/NbCTBA M HOPMATHUBHBIM [PAaBOBbIM aKTOM
dbenepaTbHOTO YPOBHS, KOTOPBIM 3akperisieT OJHOM u3 (OpM TIPOTUBOZENCTBUS
TepPpOpU3MYy  [leATe/IbHOCTh CYObeKTOB TIPOMUIAKTUKA TI0  TIpeAyNpeXAeHUI0
Teppopu3Ma, B TOM UHCJ/e, 0 BBISBJAEHUIO M MOC/AeAYIOIeMy yCTPaHEeHUIO MPUYUH
U YCJIOBUH, CIIOCOOCTBYIOIIMX COBEPIIIEHNI0 TePPOPUCTUUYECKUX aKTOB (TIpOoduiaKTHKa
Teppopy3Ma) (MYHKT «a» 4acTb 4 cTaThsi 3), TMOCKOJIbKY COBDEMEHHOE TMIOHSITHe
TeppOpY3Ma OCHOBHBIMH €ro Mpr3HaKaMU 3aKperisieT, BO-TIepBbIX, Lie/ib — BO3/|eHCTBUE
Ha TIPUHSTHE pellieHusi OpraHaMy TOCyJapCTBEHHOM BJ/laCTH, OpraHaMU MeCTHOTO
CaMOYTIPaB/IeHUs] WM MeXAYHapOJHBIMU OpTraHU3al[UsIMU U, BO-BTOPBIX, CIIOCOOBI
JOCTWKEHUs] STOM Lelud — YCTpalleHWe HaceleHWss W (Wid) uHble (OPMBI
TIPOTHUBOIIPaBHbBIX HACU/TLCTBEHHBIX /1eCTBUM.

WHbIMU C7lOBaMM, MPOTUBOJEUCTBUE TEPPOPU3MY — 3TO JesTebHOCTb OPraHOB
roCyZiapCTBEeHHOW B/IaCTU M OPraHOB MECTHOTO CaMOyTpaB/ieHUs], KOTOpasi peain3yeTcs
B C/Ie[IyIOIIMX HarpaBAeHUsX: TpoduiakTUKa Teppopu3Ma, 6oprba ¢ Teppopu3MoM,
a TaK’)Ke MUHUMHA3aluvs U (WI1) TMKBUAALMSA TTOC/IeCTBUN MPOSIBJIEHUMN TePPOPU3Ma.

[Tpu mocTyT/IeHHY AHOHUMHBIX COO0ITIeHHi 00 akTaxX Teppopu3Ma Ha Tesie(pOHHbIe
HOMepa CyObeKTOB MpPOGHUIAKTUKH HeoOX0AWMO He3aMe[IUTeTbHO WHGOPMUPOBATh
00 3TOM C MOMOIIBIO HOOBIX [JOCTYIMHBIX CPE/ICTB CBSI3U TEPPUTOpPHA/bHBIE OPraHbl
denepanbHOM CyKObl 6e3omacHoctu Poccuiickoii ®epepaiyu  (manee — @DCB),
deepa/ibHOM CTYKObI BOMCK Hal[MOHAIbHOU TBapuu Poccuiickon Pezepariuu (fanee —
Pocreapaust), MunucTepcTBa BHyTpeHHUX Aen Poccurickou @epepaiuu (ganee — MB/I)
u MunuctepctBa Poccuiickot ®Pepepaliid M0 JefaM TPakJAaHCKOW 0OOPOHBI,
Yype3BbIYaHBIM CUTYAI[UsIM U JIMKBU/IALIAN TIOC/IeICTBUM CTUXUMHBIX Oe/IcTBUM (masiee —
MUC) no mecTy Haxok[eHUss 00BeKTa a TakKe opraH (OpraHU3alvio), SIBJISOIIUIACS
npaBoobsiaziatesieM 00beKTa (TEPPUTOPHH), W BBIMIECTOSIHANA OpraH (OpraHU3aLiyio)
C LleJIbIO TIPOBeJieHUST HEOT/I0KHBIX ONepaTHBHO-PO3bICKHBIX MEPONPHUSATHH.

Ilpu HampaBieHUM yKa3aHHOW WH(OpMaLUU JWLO, Tepearoiiee UHPOPMaLUIO
C TIOMOIIIbIO CPeJICTB CBSI3U, COODILaeT:

— cBoH (haMU/IMI0, UMsl, OTUeCTBO (TIPU HAa/IMUKK) U 3aHUMAeMYIO [J0/DKHOCTE;

— HaMeHOBaHHe 00beKTa (TePPUTOPHH) 1 eT0 TOUHBIHN afipec;

—JaTy W Bpems ToiyueHWss HWHbopMaluu 00 yrpo3e COBEpIIEHUS WM
O COBEPIIIEHUH TEPPOPUCTUUECKOTO aKTa Ha 00BeKTe (TeppUTOpUN);

— Xapaktep MH(popMalu 00 yrpo3e COBepIIeHHUS] TePPOPUCTUYECKOTO aKTa WU
XapakKTep COBEPIIIEHHOTO TePPOPUCTUUECKOTO aKTa;

— KOJIMUECTBO HaXO/AIIUXCS Ha 00beKTe (TeppUTOPUN) JTHO/IeH;
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— UMeloLIMecss I0CTOBEpPHbIe CBeJEHUs] O HapylluTejse W NpeJlIpUHUMaeMbIX
VM JIeVCTBUSIX;

— Ipyrue 3HauMMble CBeJleHUsl M0 3arpocy TeppuropuanbHoro opraHa ®CB,
Pocreapguu, MBI u MUC.

B c/ydae moCTyrisieHHsi aHOHUMHOTO COo0OIIeHrst TI0 Tesie)OHY O 3a/I0yKeHHBIX
B3PbIBHBIX YCTPOWCTBAX, MPU BeIeHUU pa3roBOpa PeKOMeH/yeTCs:

1. OBITH CTTIOKOMHBLIM, BEK/MBBIM M BHUMATE/bLHBIM, He TrepebuBaTh 3BOHSIIETO,
MPOSIBUTH TMOKOCTB, BBIIEPXKKY, TeprieHue. [lofaB/siTe Hemnpusi3Hb, He peardpoBaTh
Ha BO3MOYKHbIE OCKOPOJIeHusI;

2. BTIpoliecce pa3roBopa OTMeTUTh BO3MO>XKHBIM BO3pacT, 10/, 00paTUTh BHUMaHHe
Ha XapaKTepHble 0COOEHHOCTH peuu: To0C (TPOMKUM, TUXUH, HU3KWAN, BBICOKUM), TEMIT
peun (OBICTPBINA, MeZJIeHHbIN), MaHepy peud (C W3AEBKOH, pa3Bsi3Has, HelleH3ypHbIe
BbID@)KEHUsI), MPOM3HOLIeHUe (OTUeT/JMBOe, HMCKa)KeHHOe, C 3auvKaHueM, lIernessiBoe,
aKL[eHT, [UasIeKT);

3. 00si3aTe/IbHO OTMETUTh 3BYKOBOW (hOH (IIlyM MalllMHBI, TPAHCIOPTa, 3BYK
anmnaparyphl, rojoca u T.1.);

4. 3auKcrpoBaTh BpeMsi Hauasa U KOHLja pa3roBopa;

5. B X0/le pa3roBopa MocTapaThCsi T0JIyurTh MH()OPMALIUIO: KYZa, KOMY, [0 KAKOMY
TereOHy 3BOHHUT 3TOT UeJ/IOBEK, KaKHe TpeOOBaHUS OH BLIJIBUTAeT, HAa KAaKUX YCJIOBUSX
OH COTJIaCeH OTKa3aThCsl OT 3a[[yMaHHOI0, KaK M KOTJa C HUM MOJKHO CBSI3aThCs, KOMY
BbI MOXKEeTe WM JIOJDKHBI COOOIIUTE 00 3TOM 3BOHKE;

6. ecyii BO3MOXKHO, ellje B TIPOL[eCcCe pa3roBopa COOOIIUTh O HEM PYKOBOJCTBY
00BeKTa, ec/ii HeT — HeMe/JJIeHHO 110 eT0 OKOHYaHUH;

7. He pacnpoCTPaHATHLCS O (haKTe pa3roBOpa U ero CoJep>KaHWM, MaKCHMaJbHO
OrpaHHUYMTb UKCJIO JTF0JeH, BiaJieloluxX uHhopmalyeii;

8. npu Hanmuuuu B TenedoHe GYHKLUMU aBTOMAaTUUeCKOTrO OMpeje/uTesns HoOMepa,
3amucaTh OTpee/IMBIINICS HOMep Tejie)oHA B TeTPa/lb, UTO TO3BOJIUT M30€KaTh ero
CJIy4aliHOM yTpaThl;

9. IpU UCMOJIb30BaHWU 3BYKO3aIMChIBalOLLlel amnmapaTypbl Cpa3y ke H3Bjeub
KacceTy (AMCK) C 3aMMChi0 pa3roBopa U MPUHSTh Mephbl K €ro COXPaHeHHUH0.

[Tpu nony4yeHWH YCTHBIX YIPO3 HEMOCPeACTBEHHO OT uesioBeKa U HeBO3MOKHOCTHU
ero 3ajiep)kaTh — 3aPMKCUPOBATh BpeMsi COOOIL[eH s, 3aTIOMHUThL BHELITHUe TTPU3HAKH.

[Tpu monyuyenny wHbOpPMaIMK B BUJe MHChbMa (B OyMa)KHOM BHjie) TIPOUMTATh
TeKCT, KaK MO>KHO MeHbIIle KacasiCh JOKyMeHTa pyKaMH, UTOObl He OCTaB/ISTh Ha HEM
OTIIeUaTKOB MaJIblIeB, BJIOKUTh €r0 B MOJIMITU/IEHOBBIM MakKeT U BIIOC/Ie/[CTBUU MepefiaTh
NIPUOBIBIIIAM CIIeI[a/ICTaM TIPaBOOXPAHUTETbHBIX OPTaHOB.

[Ipy mosiyueHUM MacCOBOM paCChIIKM aHOHHMMHBIX COOOIIeHWH C yrpo3amu
COBepllIeHNs TePPOPUCTUYECKOT0 aKTa Ha ajipeca 3/eKTPOHHOW MOYThl OpraHU3alui —
He yAansaTh coobileHue, 3adUKCHPOBaTh BpeMsi MOIy4eHus, afjpeC MOoUThbl C KOTOPOM
TIPUIIIO MUCBEMO, paciieyaTaTh ero, 00ecreunTb OrpaHuYeHre 01Ty CKa TTIOCTOPOHHUX JIHI]
K HOCUTEJTIO MH(OpMaLUH.

OTBeTCTBEeHHBIN 3a 00BEKT, JMOO JIMIIO ero 3amelraroiee, MpU TOCTYIJIEHUN
vH(bOpPMaI[Mi O TOTOBSIMXCS B3pbIBaX WM 3a/I0’KEHHBIX B3PBIBHBIX YCTPOMCTBaX
00s13aH:
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1. ocy1lecTBUTL KOHTpPOJIb 3a He3aMe[JMTebHbIM [OBeleHHEeM HWMeIOLLenCs
uH(popMaly 06 yrpo3e WM COBEpILIeHUH TePPOPUCTHYECKOTO aKTa B TIOJHOM 0ObeMe
[0 MPAaBOOXPaHUTEJIbHbIX OPraHOB;

2. OL|eHUTDb PeaslbHOCTh YTPO3bI /1S TIepCOHasia U 00beKTa B LIe/IoM;

3. OTAaTh pacTropsbkeHUs 00 orpaHUUYeHUH AOCTYTIa TIOCTOPOHHUX JTUI] Ha 0OBEKT;

4. obecrieunTh yCUIeHWe OXPaHbl 00bEeKTa U TPUJIeraroIleil TepPUTOPHH;

5. OpraHu30BaTh HEME/JIEHHYI0 SBaKyallUl0 COTPYJHUKOB W WHBIX JIUI]
C TeppUTOpHH 0OBEKTa;

6. 9BaKyalUl0 TMPOU3BOAUTL B 3ab/larOoBpeMeHHO OmpeJie/IeHHbIM  TMyHKT
BpeMeHHOT'0 pa3MellieHUs 3BaKyUPOBaHHBIX JIML] Ha y/la/leHHOM OT 00beKTa PacCTOSTHUU
C MOC/IeIyIOIIUM OXKUJJaHHueM MPUOBITHSI COTPYAHUKOB MPaBOOXPAHUTETbHBIX OPTraHoB;

7. IPUHSITh MePbI K HeJJONYLEeHWUIO MTaHUKWY;

8. 00s13aTh BCeX TIOJUMHEHHBbIX JIMI] He3aMeAJUTeJIbHO [OK/Ia/biBaTh 00
oOHapy>KeHUH T10/I03PUTE/IbHBIX JIUL] WU TTPeIMETOB,

9. opraHu3oBaTh  MOCTOSIHHBIM ~ MOHMTOPDUHT  TPA  TIOMOIIU  CUCTEM
BH/IeOHAO/MIO/IEHNS C 1e/TbI0 BBISBIEHUS ITOZI03PUTEIbHBIX JIUL] UM BeIljel U Mpe/MeTOB
B TIOMEII[eHUSIX U Ha TEPPUTOPUN 00BHEKTa;

10. obecrieunTh yCrOBUS /11 TIPABOOXpaHUTE/bHBIX opraHoB, MUC, opraHam
3/lpaBOOXpaHeHUs /151 POBe/IeHUs1 MePONPUSTUM M0 NpeJ0TBPallleHUI0, JIOKaIU3aluu
Y JIMKBU/IAl[MX YTPO3bI B3PhIBa;

11. ¢ mnpubbITHEM TPAaBOOXPAHUTE/NbHLIX OPraHOB [MIOMOXWUTh 0OCTaHOBKY,
Mpe/JOCTaBUTh BCIHO HeoOXoAuMyr0 WHGopMaluio (HauMeHOBaHWE OpraHM3allvy,
IOpUANYeCcKUi U (haKTUUIeCKUi aZipec 00beKTa, KOTMUYeCTBO PaOOTHUKOB U TTIOCETUTEIeH,
HaxoJsLIUXCS B 3[aHUM, TPOBeJieHa JIM 5BaKyallus, U eC/iM TpOBe/leHa YaCTUUHO,
TO CKOJIBKO ellle TPa’KJjaH OCTAeTCs B 3/laHWH, eCTh Jii 0OHapyKeHHbIe TI0/I03PUTe/IbHbIe
npeMeThbl, KTO W3 T[IPAaBOOXPAHUTE/NIbHbIX OPraHOB Y)Ke HaXOAUTCS Ha OOBeKTe),
JIeCTBOBATh I0 yKa3aHUSM MPaBOOXPaHUTE/IbHbIX OPraHOB;

12. IpuOBIBIIMM COTPY/JTHUKAM ITPABOOXPAaHUTE/bHLIX OpPraHOB IIPeIOCTABUTh
TJIaH 3/aHUsI, TEeXHUUeCKYI0 [JOKYMEHTAal[di0 O00beKTa C TIO3TaKHBIMH CXeMaMu
W BBIJEUTb TIPOBOJHMKA U3 uKC/Ia Haubosiee IIOATOTOB/EHHBIX COTPY/IHHKOB,
B/Ia/IEIOIHX CBE/IEHUSIMH O TIJTAHUPOBKE TEPPUTOPUH 00BEKTa;

13. He pacnpoctpansith B CMU cBefieHNs] 0 JAHHBIX COOOIEHUSIX U JIeHCTBHUSX
COTPYZHHKOB TTPaBOOXPAHUTE/IbHBIX OPTaHOB /10 OKOHYaHWS MEPOTIPUSITUM.

OrmoBellleHue JIFOJeM, HAXOASIIUXCS Ha 00beKTe (TeppUTOPHH) OCYIIECTBIISETCS
C TIOMOIIBK) TEeXHUUYECKUX CpPeACTB (LUPKYJSIPHOU CBSI3M, aBTOMAaTUUECKUX CUCTEM
orioBelrieHus U Tesie(OHHOM CBS3M), KOTOPbIe AO/DKHbBI 00eCTIeunTh:

— 0a4y 3BYKOBBIX M (W/IM) CBETOBBIX CWUTHA/JOB B 3[aHUSI U TIOMELLEHUs,
Ha Y4aCTKU TePPUTOPHHU 00BEeKTa C TIOCTOSTHHBIM M/ BpeMeHHbIM TIpeObIBaHUEM JTFO/iel;

— TPAHCJISLIAIO0 peueBoi HHGOpPMAIlMK O XapakKTepe OIMacHOCTH, HeoOXOAWMOCTH
Y TYTSIX 9BAKyalldH, IPYTUX JeHCTBUAX, HAallpaB/IeHHBIX Ha oOecrieueHre 6e301acHOCTH.

OBaKyaLus JIF0lel 10 CUrHa/laM OTMOBELeHUsT 10/DKHA COMTPOBOKAAThCS:

— BK/IFOUEHHEeM aBapUHUHOI0 OCBEIleHUSs;

—mepejlaueli  crmelMarbHO ~ pa3paboTaHHBIX  TEKCTOB,  HarpaB/IeHHbIX
Ha TIpefiOTBpAIlleHue MaHWKU U JIPYTUX SIBJIeHUM, YCIOXKHSIIOIIUX TPOLeCcC 3BaKyaljuu
(ckoruieHMe Jro/leld B TIPOX0/iaX, TaMOypax, Ha IECTHUYHBIX MapIlax U [Pyrux MecTax);
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— BK/IFOUEHHEM CBeTOBBIX yKa3aTesiel HallpaB/ieHUU U ITyTel 3BaKyalluy;

— OTKpbIBaHHEM /JIBepeil [I0TMOJ/IHUTeTbHBIX 3BaKyal[dOHHBIX BbIXOZIOB (Haripumep,
000py/10BaHHBIX 3/IEKTPOMAarHUTHBIMHU 3aMKaMH).

CurHanbl  OTOBeIlleHWs] TIpU  yrpo3e  COBepIeHUs] WU  COBepIleHUHn
TePPOPUCTUUECKOTO aKTa [O/DKHBI OT/IMYaTbCS OT CUTHAJIOB JAPYroro Ha3HAauyeHHs.
KomuecTBO oOroBemiaresne, WX MOIHOCTb [JOJ/DKHBI 00eCIieuuTh HeoOXOANMYIO
CJIBIIIIMMOCTE BO BCEX MeCTax IMOCTOSTHHOTO WJIX BPeMEHHOT'0 TTpeObIBaHUs JIFO e .

K npumepy: «Baumanue Bcex!!! Teppopucrnueckas yrpo3a. BceM NoKMHYTH
3paHue yupexjeHus. CoxpaHauTe CIOKOUCTBHE».

Ha Tepputopum cienyeT NpPUMEHSATb DYIOPHbIe TDOMKOTOBODUTE/M, KOTOpbIe
MOTYT yCTaHaB/IMBATbCS Ha OMOPAax OCBeLLeHHs], CTeHaX 3[jaHUM U IPYTUX KOHCTPYKLUSIX.
OrnoBeniaTend He JOJ/DKHbI UMETh PErySITOPOB I'POMKOCTH M Pa3beMHBIX COeUHEHUM.
KoMMyHUKaluu CUCTeM  OMOBeleHUsI B  OTAE/NbHbIX C/ydasX [JOMyCKaeTcs
IIPOEKTHPOBATh COBMEITIEHHBIMH C PaZIMOTPAHC/ISLMOHHOMN CeThi0 00BeKTa. YTpaB/ieHe
CUCTEMOW  OTNOBEIeHUS] [O/DKHO  OCYIIeCTB/ATBCS W3  TOMEIeHUsI  OXpaHbl,
MUCIIeTUepCKOU WX [IPYTrOro CreluaabHOrO MOMeILeHuUs .

[Ipy otcyrctBuu Tene)OHHOM CBS3W WIM €€ TOBPEXAEHWU CedyeT
MpelyCMOTPeTb CUCTEMY TOCHITbHBIX, B KaueCcTBe KOTOPbIX MOXXHO MCII0JIb30BaTh
pabOTHUKOB yupexxeHus (OpraHr3aliyim).

B03MOXXHO MCIOMb30BaHWe TPU OCYLIECTB/IEHUM OMoBeljeHuss SMS-pacchuiKy
00 3BaKyariu.

IIpu__oOHapy)keHHM _B3PBIBOONIACHOI0 _TmpeaMeTa (1M00 ¢ mpU3HAKaMH
TaKOBbIX) 3aMpeniaeTc:

1. mJoTparyMBaThCs 0 B3PLIBOOIIACHOTO MIpeiMeTa U repeMelaTh ero;

2. 3anMBaTh TIpeIMeT >KUJKOCTSIMH, 3aChIlaTb TPYHTOM, HAaKphIBaTh KaKUM-TA00
MaTepuaiom;

3. TI0/Tb30BaThCSl  PaJioaNiapaTypod W CpeicTBaMU MOOW/ILHOM CBSI3W BOIM3U
JJaHHOT'0 Mpe/IMeTa;

4. oKa3bIBaTh Ha MpeAMeT /0 ero 00e3BpeXXMBaAHUS TeMIIepaTypHOe, 3BYKOBOE,
MeXaHUUeCKOoe U 3JIeKTPOMarHUTHOe BO3/IeHCTBUeE.

[Ipu ycraHoBnenun coTtpygHukamMu @PCB (dakTta MaccoBOM PpacChbUIKU
Ha Teppuropur Poccuiickoii defepaliii aHOHMMHBIX COOOILEHHH, TTOCTYIIAFOIIUX
C WCMO0JIb30BaHWEM CpeJCTB aHOHMUMMU3aluh 4Yepe3 IP-TenedoHUI0 MM 10O KaHajaaM
9/IEKTPOHHOM TIOUTHI, pellleHHe 00 9BaKyallMOHHBIX MEpPOTPUATHAX HeoOX0ANMO
COTJIaCOBBIBaTh C OpraHaMu TMOJIULIUM U OTBETCTBeHHbIMU cOTpyAHUKaMu PCB. B uHbIX
cylydasix Co6CTBeHHUK 00beKTa caM MpUHUMaeT pellieHre O TPOBe/leHHUH IBaKyal[MOHHbIX
MEepOTIPUSITUN.

HorionHUTeNEHO, TPH TOCTYIIJIEHWM aHOHMMHBIX CooOijeHnit 06 yrpose
TEePPOPHCTHUYECKOTO aKTa Ha 3J/IeKTPOHHBIE TIOUTOBBIE SIUKKA HEOOXOAWUMO Cpa3y
TiepeHarpaB/siTb aHOHUMHBIe cO0bITieHust B hopmaTe «.eml» Ha rmoutoBbiii Smyk Y PCh
«antispam-66@yandex.ru».
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Nucrpykuus
0 BBITPY3Ke 3/IeKTPOHHbBIX co00wmenuii B popmate EML

IToutoBbii web-cepBuc «Mail.ru».
1. OTKpBITE cooOI1IeHue.

2. Boibpathb pa3gen «Emé» — «CkauaTb Ha KOMITblOTep». [TMCbMO COXPAHUTCS B
¢dopmare EML.

A w Oteeruts OteetuTb Bcem [lepecnate | Yganute ~  Cnam  [lepemectute ¥ | Eweé -«

MoMeTUTb HENpOYMTaHHBIM U

MoMeTUTL (bnaxKkom |

OoGasuTb B agpeca Shift+C
Cospatb hunerp Shift+L
HaiTtn BCce nucema Shift+S
CKa4yaTb Ha KOMNbOTED

ManauannaouaT

Pucynox 1.

ITouToBbIN web-cepBuc «Haaekc.IToura».
1. OTKpBITE coOOIIIeHHeE.

2. Bribpars pasgen, 0603HaueHHbIM KHOMKOM: . Jlanee BeiGpaTh «CBOMCTBaA
MUCEMa». B HOBOM BK/Ia[iKe OTKPOETCs NCXOAHBIA KOZ MUCHEMA.

[« Oteerwre [ Oreerumuscem ] Nepecnare ] Yaanume Jrocnam! [ Henpowntaso +++ &
MeTka >
Mucsl B nanky >
3akpenuTs
Anekc

Miobey [epesecTu

Pacneyatatb

BnoX Cospats npasuno

CBoWcTBa NUCbMa
Ccein

PucyHox 2.
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3. HakaThb mpaBoil KHOIMKOW MbIIIM B JH0OOM MecTe CTpaHHULbl, 3aTeM —
«COXpaHUTh KakK...».
4. Haxxatb «CoxpaHutb». [TuceMo coxpanutcs B hopmate EML.

IloutoBbIM web-cepBuc «Gmail».
1. OTKpBITh MUCBMO.

see

2. HaxxaTb KHOTIKY, 0003HaUeHHYI0 MKOHKOM: . BoibpaTh nyHKT «IToKa3aThb
OopyrvHam». B HOBOM BK/aZiKe OTKPOETCSI UCXO/JHbIM KO/ TTMChbMa.
3. Haxxmure «Ckauatb opurdHas». [Tucbmo coxpanutcs B (popmate EML.

IToutoBbii web-cepBuc «Pambsiep/TIloura».
1. OTKpBITH MUCBEMO.

<P

2. HaxkaTh KHOTIKY, 0603HaueHHYI0 UKOHKOM:
WCXOJHbIM KO, MMChMa.

. B HOBOM BKJIaJIKe OTKPOETCS

15HoRA6pA, 1208 <> (&

PurcyHok 3.

3. HakaTh mMpaBoli KHOMKOW MBI B JIFOOOM MeCTe CTpPAHWLIbI, 3aTeM —
«COXpaHUTh Kak...».

4. Haxxatb «COXpaHUTb».

5. [TepeumeHoBaTh paciuvpeHue ¢atiaa B .eml.

ITouroBbi windows-ki1ueHntT Microsoft Outlook 2013/2016/2019.

1. OTKpBITH MUCBEMO.

2. B BepxHeii yacTH OKHa C COO0IIeHeM HaXKaTb KHOTIKY «borbite», «Ilepeciathb
KaK BJIOKEHHE».

Dann CoobuieHmne Q Yro BBl XOTHTE CABNATE?
o " ~
=N - f \ (f | f \ B3 Cob Cornacosatue.. 35 Pykosogurento
% Mponyctute _ (_| b2 L b obpanne
EJ Coobyenue rp... E& Otseruts u yaa...

.
Ypanute | Oteetute Otsetute Mepecnate [y 5o npue » ||

®
&5 HexenatensHeie - ¥ Cospats HoBOE
BCEM

U9 Mepecnats kak BnoxeHue

Ypanute OTBETUTL Jbie AENCTEMA

PucyHox 4.

3. OTKpoeTCsi MPOEeKT HOBOTO 3JIEKTPOHHOTO COODII[eHUS.

4. Iepecnats faHHOe coobirieHre Ha web-cepeuc «SHgekc.IToutax.
5. OTKpBITH coobirieHne B web-cepBuc «AHzaekc.ITouray.

6. CoxpaHUTh BOKeHUe B (popMmare .eml.
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ITouToBbii windows/linux-kauednt Mozilla Thunderbird.
1. BeibpaTb nUCbMO, HaXKaTh MPaBYI0 KHOMKY MBIIIIH.
2. BeibpaTh nyHKT «Ilepecnath Kak», «BrioxeHue».

O 6naHkax
OTKpeITE B HOEOW BKN3AKE

OTkpbITh B HOBOM OKHE

OTkpeiTh B pasroeope

Oteetute OTNpasuTENto
OTeetuTb BCEM

Oteetuts B paccoinky

Mepecnate
Mepecnars kak » BryTpu coobuuenmns
Pepaktnpoeats Kak Hosoe coobuyeHne BnoxeHue

PucyHox 5.

3. OTKPOETCH IIPOEKT HOBOI'O 3JIEKTPOHHOI'O COO6LU,'€HI/IH.

v 1 EBnoxeHune 5.1 Kb

2| O 6nankax.eml 51Kb

PucyHox 6.

4. CoxpaHUThb B0KeHUe B (popMmare .eml.




